HALUIOHAJIbHA AKAZEMIA AEPAKABHOIO YIMPABJTIHHA
NPU NPE3UAEHTOBI YKPAIHU

Aucyunnina "IHpopmayiliHa nonimuka 8 YKpaiHi (iHgpopmayiliHi
mexHonoeii)". MpakmuyHi po6omu. Joyenm Lnuea I1.C. 2010.

MNMpakTnyHe 3aHATTA Ne 4

Tema "Tabumui, rpadiku, giarpamu, NnporHo3yBaHus’’
Omnuc 0CHOBHOI 0 3aBJaHHA

YTBOpPITH HOBU TOKYMEHT BiAMOBITHO 10 PEKOMEHIAIlIN 11100 BUKOHAHHS
MPAaKTUYHUX 3aBJaHb PO3TAIIOBAHUX HA CTOPIHIN "3arajibHi pekomMeHaari"

caiity "3epHa" (zerna.at.ua).

e Haspa nepuroro naparpady npakTuyHoi podotu "ByxranTepcbki

pospaxynku y Microsoft Excel”. CTBopiTh TaOMHIIO y BalIOMY JOKYMEHTI

3 Ha3BOIO ,,BifoMicTh BUILIAT” 3 TAaKUMU NoJisiMU: Ne, mpi3BulIle, piK
HApOJKEHHS, OCBiTa, BAPTICTh PoOOYOi TOJUHH, K-Th BIANPAIlbOBAHUX
TOJIMH, 10 BUJAa4l, IPUMITKH. 3allOBHITH TaOIHUIIIO.

e Hasa nactynHoro naparpady pob6otu "liarpamu". 3HaliAiTh y AOBiAILI
Microsoft Excel, BuB4iTh 1 KOmitOTE y Ballly MpakTHYHY iHPOPMAILIifO,
10 CTOCYEThCs MO0y 0B aiarpam. [loOyayiite y Microsoft Excel
Jiarpamy 3 MiAMAcaMu sKa 1TI0CTPY€E pe3yJbTaTH TOBUIBHUX BUOOPIB Y
neprioMy Typi 3 6-ma kaHaunatamu. KoritonTe 110 giarpamy y Barry
npakTu4Hy (moxyment Microsoft Word).

e Ha3sga 3-ro maparpady podotu "[Ipono3swuiiii Google st mianpuemcTs".

3HaiiniTe B [HTepHET mpomo3utii Google s mianprueMCTB Ta KOIMIIOWTE y
Ballly NMPaKkTU4YHY NMOTPiOHY iHPopMallito. OLUiHITh MOXIUBICTh
BUKOPHUCTAHHS IIUX MPOIIO3HIIIH y BaIlliii yCTaHOBI.

e Hasga 4-ro maparpady po6otu "B/l 3akoHiB Ykpainu". BuB4iTs nmpuitomu

MOITYKY HOPMATUBHUX JIOKyMEHTIB. 3HAWITh Y 0a31 JaHUX 3aKOHIB
VYkpainu Ha noptan BepxoBuoi Paau 3axon "Ipo indopmariro” ta
NpUHATY 32 ocHOBY "KoHIenIIito nepkaBHO1 iHGOpMaIiiHOT TOMITUKH' .
KomitoiiTe 1i JOKyMEHTH y CBOIO Mamnky. 3aHOTYWTE Ballli 3ayBa)XCHHS Ta

MPONO3HILIT 10 UX HOPMATUBHUX JOKYMEHTIB.
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e Hasga 5-ro nmaparpady po6otu "lIporHosyBanns". 3HalHIITh y AOBi/III

Microsoft Excel, BuBuiTh 1 KomiroiiTe y Bairy npakTH4HY iH(pOpMAIlito,
110 CTOCY€eThCs MporHo3yBaHHs (O nmporuo3upoBaHuu 3HaueHui, [Ipornos
1 oToOpakeHue JUHUM TpeHaa Ha auarpamme, [IpornosupoBanue
3Ha4YeHM). [{7s1 MOBIIPHUX JaHUX 3a 6 MICAILIB MOOYAyHTE JHIIO TPEHIa
ta BukopuctoBytoun ¢pyHkuito [IPEJJICKA3 o0uuciiTh BUpOOHUIITBO

MPOAYKIIT A1 7 1 8§ MICAIIIB.

[TonoBith 3MicT. HanimmiTe daitnm 3 BUKOHaHUMU pOOOTaMU BHKJIaAady.



